
 

 

ASARE KESSE 
P. O. Box CT 2663 

Cantonments - Accra, Ghana 
asarekesse994@gmail.com 

+233 (0) 556203535 
   

I'm a certified digital communicator with experience making audio-visual documents and advertisements for 

Digital media. I am a committed team member who strives for excellence in everything I do. 
     

CORE COMPETENCIES  
▪ Social & Media Management 
▪ Web development and CMS  
▪ Seach Engine Optimization 
▪ Database management & Data storage 

 

▪ Brand management 
▪ Graphic Design & Multimedia 
▪ Communication and Ethical skills 
▪ Digital advertising  

 

EDUCATION 
▪ Bachelor’s Degree in Communication Studies Ghana Institute of Journalism   Sept. 2016 — Aug. 2020     

 

CERTIFICATES 
▪ Digital Marketing and Advanced Communication        Institute for Digital Marketing & Communication Ghana   

March. 2023. 
▪ Corporate & Brand Communication                                     Institute for Digital Marketing & Communication 

Ghana   March. 2023. 
▪ Intensive Digital Enterprise Management training         IPMC College of Technology & Akpasa Media Network 

February 2017 
▪ New Media Professional Certification Workshop           Ghana Journalist Association (GJA-GIJ Chapter)             

October 2016      
       

CENTRE FOR DEMOCRATIC DEVELOPMENT GHANA ACADEMIC RESEARCH 
MEDIA MONITORING OF INDECENT REMARKS FOR THE CENTER FOR DEMOCRATIC DEVELOPMENT (CDD GHANA) 
Jun. 2019 — Jul. 2020 

▪ Monitored, recorded and transcribed over 200 hours’ worth of political campaign language to document 
indecent remarks made during Ghana’s December 2020 General Elections by the assigned media house (De 
Beat Fm 95.5 Sefwi Asanwinso) in the Western-North Region of Ghana. 

▪ Utilised quantitative and qualitative analyses to generate reports of the use of the indecent remarks made 
on the assigned media house.   

▪ Report and send audio files to CDD Ghana to review and authenticate the report. 
 

PROFESSIONAL EXPERIENCE 
IT & SOCIAL MEDIA MANAGER — WOMEN OF DIGNITY ALLIANCE      Contract   Feb. 2024 — present 
WEBSITE DEVELOPMENT & UPDATE 
• Be responsible for creating a user-friendly interface by maintaining, expanding, scaling, and keeping the 
organization’s website (http://www.wodaghana.com) updated with pictures, videos and news from project activities 
and events. 
• Build, design, and share online newsletters with potential donors and partners. 
 
GRAPHIC DESIGN 
• Ensure final graphics such as logos, flyers, brochures, banners, annual reports, internal communication factsheet and 
layouts are visually appealing and communicate the brand and organization's character. 
 
SOCIAL MEDIA MANAGEMENT 

http://www.wodaghana.com/


 

 

• Generate, edit, publish, share and analyze engaging organizational content (e.g. original text, photos, videos and 
news) 
• Manage (update & monitor) the website, LinkedIn, Instagram, and Facebook pages to provide up-to-date 
information. 
 
FUNDRAISING & MARKETING 
• Make donations and fundraising online very easy and welcoming on the WODA website and all our social media 
platforms. 
 
 
 
COMMUNICATION OFFICER — STREET CHILDREN EMPOWERMENT FOUNDATION March. 2023 — Jan. 2024 
WEBSITE DEVELOPMENT & UPDATE 

• Be responsible for creating a user-friendly interface by maintaining, expanding, scaling, and keeping the 
organisation's website (http://www.scef-international.org) updated with pictures, videos and news from 
project activities and events. 

• Design and share online newsletters with potential donors and partners. 

• Responsible for sending bulk SMS and Email to subscribers, donors and partners as well as followers through 
the Newsletter plugin and MailChimp. 

GRAPHIC DESIGN 

• Ensure final graphics such as logos, flyers, brochures, banners, annual reports, internal communication 
factsheet and layouts are visually appealing and communicate the brand and organization's character. 

SOCIAL MEDIA MANAGEMENT 

• Generate, edit, publish, share and analyse engaging organisational content (e.g. original text, photos, videos 
and news) 

• Manage (update & monitor) the website, YouTube, LinkedIn, Instagram and Facebook pages to provide- 

• up-to-date information. 
MULTIMEDIA – PHOTO & VIDEO PRODUCTION 

• Shoot and organized the organization’s photographs and videos at any time and ensured their timely and 
adequate follow-up 

• Oversees video editing concept by scripting and editing videos with organisation brands using Adobe Suites 
(Premiere Pro, After Effect, Photoshop and Audition) 

FUNDRAISING & MARKETING 

• Make donations and fundraising online very easy and welcoming on the SCEF website and all our social 
media platforms. 
 

Achievements: 

• Won Microsoft and Google Non-profit grants for the organisation. 

• Build a Volunteer and beneficiaries database using Microsoft Dynamic 365 application (Non-profit and 
Volunteer management application) 

• Shot and edited volunteer testimonials videos, and beneficiaries' fundraising content, and handled project 
(Global Water Dances) photos and video content. 

• Develop brand guidelines for the organisation. 

• Developed a yearly Communication strategic plan for the SCEF 2023/2024 year calendar. 

• Designed from scratch SCEF Website –http://www.scef-international.org 
 

 

DIGITAL ARCHIVIST SPECIALIST — VANTAGE MEDICAL SOLUTION   Dec. 2020 — Dec. 2022  
VODAFONE MEDICAL CALL CENTRE 

▪ Responsible for shooting and editing videos and pictures for the Call Centre’s Social Media Platforms 
including Facebook, Instagram, Website and YouTube. 

 
 

HEAD OF MEDIA & PRODUCTION — FOUNDATION AND SUSTAINABILITY   Dec. 2020 — Dec. 2022  

http://www.scef-international.org/
https://drive.google.com/file/d/12JLTTE5deZbicplrqK6ersLkYgfPlUcl/view?usp=sharing
http://www.scef-international.org/


 

 

THE VODAFONE GHANA FOUNDATION 
▪ Responsible for managing all media and communication feeds such as Videos and Pictures with text for the 

Foundation’s Social Media Platforms including Facebook, Instagram, Website and YouTube. 
 

Various Projects: 

▪ Vodafone Homecoming Project across the country 
▪ Vodafone Birthday Stars initiative to celebrate Vodafone employees and celebrities 
▪ Vodafone Healthfest for health-related projects 
▪ Kindred Employee Volunteer project with Kindred TV 
▪ Kindred Soiree and Vodafone Health line 255Live 
 

Skills: 

• Photography (Official photographer for Vodafone & GIZ Artisan app (ProfArt) training in Tamale and 
Kumasi) 

• Videography 

• Video and photo editing with Adobe Suite (Photoshop, Lightroom, After Effect) 
 
MULTIMEDIA SPECIALIST — BUSINESS EDGE COMMUNICATION GROUP                    April. 2020 — Dec. 2020  
BUSINESS OUTLOOK 

▪ Responsible for managing corporate Videos and Pictures as well as Social Media Platforms including 
Facebook, Instagram, Website and YouTube. 

▪ Publish and manage online Business Outlook Newspaper content from the published Newspaper approved 
by the Editor 

▪ Scheduling and running paid ads for advertisers with online packages as part of their advert slot 
▪ Arrange appropriate Website ad slots available for purchase and fill in requests with Graphic designers on 

banner sizes for booked slot 
 
COMMUNICATION ASSISTANT                                                          Sept. 2019 — March 2020 
STREET CHILDREN EMPOWERMENT FOUNDATION  

▪ Assisted in writing fundraising appeals.   
▪ Created and implemented marketing strategies and communication plans to help companies achieve their 

goals 
▪ Utilised digital social media tools like Website, Facebook, Twitter, WhatsApp, Instagram and Bulk email to 

increase brand awareness. 
 
ASSISTANT INFORMATION TECHNOLOGY (IT) TECHNICIAN — COMMUNICATION DEPARTMENT        Sept 2019 
STREET CHILDREN EMPOWERMENT FOUNDATION                      

▪ Monitored the effective flow and consumption of internet and internet bundles throughout the department, 
and ensured that all internet faults were resolved promptly 

▪ Managed IT stock (laptops, mobile phones, MiFi devices) for the organisation 
▪ Repaired and updated staff PCs through Hardware and Software faults. 
▪ Updated continuously Companies software and Website (www.scef-international.org) 
▪ Created a department Handle document containing all linked Emails (Gmails and POP3), Social media pages 

and accounts, internet, Dropbox, website passwords 
▪ Trained students, volunteers and interns on basic computer and editing skills  
▪ Secured all staff PCs against IT security breach threats  
▪ Coordinated media production pieces including still picture-taking and Documentaries  for YouTube (SCEF 

TV) 
 

EXECUTIVE ASSISTANT/LEARNING HUB COORDINATOR                  Sept. 2018 — Aug. 2019 
STREET CHILDREN EMPOWERMENT FOUNDATION (SCEF) 

▪ Conducted various administrative tasks such as the management of phone lines, scheduling meetings for the 
CEO and other senior company leaders, responding to emails, composing and editing company memos and 
other documents for the international branches of SCEF 

https://drive.google.com/drive/folders/1-VeeRqmXhT8PinXQkZH83HWpec00GDyY?usp=sharing
http://www.scef-international.org/


 

 

▪ Maintained the correct filing of government and administrative documents by instituting a new “first hands” 
system 

▪ Managed SCEF Learning Hub as coordinator which includes; 
 The Library (online library), Craft Lab, Playspace and Classroom 
 

 

 
SKILLS 

▪ PHOTOGRAPHY 
▪ MICROSOFT OFFICE SUITE 
▪ HTML & CSS KNOWLEDGE  
▪ SOCIAL MEDIA MANAGEMENT 

▪ VIDEOGRAPHY & AUDIO EDITING 
▪ CPANEL/DATABASE MANAGEMENT 
▪ WEBSITE DEVELOPMENT (WORDPRESS)

  
 

STRENGTHS  
▪ Communication skills  

(verbal, written, presentation and 
interpersonal) 

▪ Flexibility and adaptability 
▪ Leadership skills 
▪ Willingness to upskills 
▪ Coaching  
▪ Critical thinking 
▪ Dedication to service excellence 
▪ Team player



 

 

 
 
LANGUAGES 
English 
French - Learning 
 
 
 
 
 
REFERENCES              
 Mr Prince Agboada 
Managing Director 
Vodafone Healthline Medical Call Center  
Vantage Medical Solution 
Tel. +233249405199 
prince.agboada@vodafone.com   
                                
Mr. Martin Thompson Ntem, MPhil                                    
Lecturer - Ghana Institute of Journalism       
Director, Training and Innovation 
Institute for Digital Marketing and Communication Ghana    
Tel. +233543480553      
Email: martinntem@gmail.com 
          official@martinntem.org 
 

 

mailto:prince.agboada@vodafone.com?subject=Follow%20Up%20on%20Asare%20Kesse
mailto:martinntem@gmail.com
mailto:official@martinntem.org

